SOCIETY

Application number /
(Office Use only)

Post Detail

Application for:

Personal details

Name:

MR/MS/MRS/MISS
Delete as appropriate

Present Address:

Daytime/work
telephone:

Evening
telephone:

Mobile:

E-mail:

May we telephone you at work: YES/NO

Education and Training

Dates
From To

Please give details of education and training courses which are
relevant to the post for which you are applying.




Employment History

Please provide a summary of all employment, starting with your most recent job. Please
include details of unpaid/voluntary work, and indicate whether the job was full or
part-time.

Dates Employer’'s name and address, your job title, description of duties and
From To | final salary or grade.




Previous relevant experience

Using the job description, person specification and additional information, please state how
your previous skills, abilities and experience makes you a suitable candidate for the
position. Include relevant aspects of your non-paid experiences and voluntary activities or
time spent in caring responsibilities at home etc. Essential and desirable criteria are
included in the Person Specification. (Please note we do not accept unsupported CV’s.)
Continue on a separate sheet if necessary.




Reference

Please give details of two referees. The first of these should be your current or most
recent employer. Other referees could be a previous employer, some other appropriate
person unrelated to you or if this is your first job application, your Head Teacher or
college tutor. You should not give your own Medical practitioner as a referee.

Name Name
Position Position
Organisation Organisation
Address Address

Tel No: Tel No:

If short-listed, may we approach the above named for a reference prior to interview?

Refereel: YES/NO Referee 2: YES/NO
Declaration

I confirm that the information I have given in this application is correct and
understand that misleading statements may be sufficient grounds for termination
of Contract.

Signed ... Date ...

Office Use onl
Equal ops form received YES/NO Crim cons form received | YES/NO
Applicant shortlisted? YES/NO

Date reference received

Asylum & Immigration Act - evidence seen: e.g. P45

Position offered (subject to references) YES/NO
Appointed YES/NO Start date
Date Contract issued Acceptance letter received | YES/NO

Police check - date confirmed

NI No P45 received

Please return this completed form to:
The Administrator,
The Elfrida Society, 34 Islington Park Street, London N1 1PX.
Tel: 020 7359 7443



